


Employment History
(THIS SECTION “MUST” BE COMPLETED FOR EMPLOYMENT 

CONSIDERATION)

Please provide the following information for full-time, part-time and 
temporary employment for the last seven (7) years.  Start with your present 
or most recent employer. Attach another page if you need more space.

Telephone NumberCompany Name

(           )
Employment DatesAddress

From To

Pay RateName of Supervisor

Start Final

Job Title and Description of Work Reason for Leaving

May we contact this employer?   If No, why not?

Yes  No  
Telephone NumberCompany Name

(           )
Employment DatesAddress

From To

Pay RateName of Supervisor

Start Final

Job Title and Description of Work Reason for Leaving

May we contact this employer?   If No, why not?

Yes  No  
Telephone NumberCompany Name

(           )
Employment DatesAddress

From To
Pay RateName of Supervisor

Start Final
Job Title and Description of Work Reason for Leaving

May we contact this employer?   If No, why not?

Yes  No  
Telephone NumberCompany Name

(           )
Employment DatesAddress

From To

Pay RateName of Supervisor

Start Final

Job Title and Description of Work Reason for Leaving

May we contact this employer?   If No, why not?

Yes  No  



Comments
(Include an explanation of any gaps in employment)

Military Experience
Did you serve in the U.S. Armed Forces? If yes, what Branch?

Yes  No Branch?

Please describe any training relevant to the position for which you are applying.

Additional Skills and Qualifications
(Summarize any additional training, skills, licenses and/or certificates that may be relevant to the position for which you are applying)

References
(Please list three personal references including name, phone number and number of years known)



Please Read Each Statement Carefully Before Signing

The information provided in this Application for Employment is true, correct and complete.  I understand that if I am 
employed, any misrepresentations or omissions made by me on this application may result in immediate dismissal at any 
time.

I authorize and agree to cooperate in a thorough investigation of all statements made herein and other matters relating to my 
background and qualifications.  I understand that any investigation conducted may include a request for employment and 
educational history, credit reports, consumer reports, investigative consumer reports, driving record, and criminal history.  I 
authorize any person, school, current and former employer, consumer reporting agency, and any other organization or 
agency to provide information relevant to such investigation and I hereby release all persons and corporations requesting or 
supplying information pursuant to such investigation from all liability or responsibility to me for doing so.  I understand 
that I have the right to make a written request within a reasonable period of time for complete disclosure of the nature and 
scope of any investigation.  I further authorize any physician or hospital to release any information which may be necessary 
to determine my ability to perform the job for which I am being considered or any future job in the event that I am hired.

I understand I may be required to successfully pass a drug-screening examination.  I hereby consent to a pre-and/or post-
employment drug screen as a condition of my employment, if required. I further agree that should my employment with 
J.W. Williams end for any reason prior to my having worked three months, I will be required to pay back the cost of the 
pre-hire drug test. 

I understand that this application or subsequent employment does not create a contract of employment nor guarantee 
employment for any definite period of time.  If employed, I understand that I have been hired at the will of the employer 
and my employment may be terminated at any time, with or without cause and with or without notice.

I understand that compliance with the J.W. Williams, Inc. Employee Handbook is a condition of my employment.

I also understand that if I am hired, I will be required to provide proof of identity and legal work authorization.

I hereby certify that to the best of my knowledge and belief I am physically and mentally able to perform the job(s) for 
which I have applied.

I have read, understand, and by my signature consent to these statements.

DateSignature of Applicant

Authorization for J.W. Williams, Inc.
To Obtain Consumer Report for Employment Purposes

(THIS SECTION FOR APPLICANTS SEEKING OFFICE POSITIONS)

By signing below, I hereby certify that I have read and understand completely the Fair Credit 
Reporting Act Disclosure (the “Disclosure”) that has been provided to me by J.W. Williams, Inc., and I 
hereby authorize J.W. Williams, Inc. to obtain for employment purposes a consumer report and/or 
motor vehicle report about me and to consider such reports when making decisions regarding my 
employment.  I understand that I have rights under the Fair Credit Reporting Act, including the rights 
discussed in the above Disclosure provided to me by J.W. Williams, Inc.

_________________________________________ ________________________________________
Applicant Name Date Witness’s Name Date

____________________________________________ _________________________________________
Signature Signature

This application for employment will remain active for a limited time.  



REFERENCE AUTHORIZATION
AND RELEASE OF LIABILITY

(APPLICANT)

To Whom This May Concern:

I am seeking employment with J.W. Williams, Inc. I hereby consent to and authorize the release of any 

and all information regarding my present or past job performance to J.W. Williams, Inc. supervisors 

that may be considered in evaluating my qualifications for employment.

Specifically, I authorize you to contact all personal references, past employers and present employers.  

In contacting my present and past employers, I authorize you to obtain any information relating to my 

job performance, including but not limited to the responsibilities of my position(s), the expectations of 

my employer and whether I met those expectations, job skills, job performance, attendance history, 

working relationships and disciplinary history.

I release from all liability persons who disclose information regarding my job performance in response 

to inquiries from J.W. Williams, Inc., regardless of the effect of that information on my potential 

employment with J.W. Williams, Inc. I also release from liability J.W. Williams and its employees and 

agents who may take my job performance history into consideration of my application for 

employment.

A photocopy of this authorization may be deemed to be the equivalent of the original and may be used 

as a duplicate original.

Thank you

_________________________________ ______________________________
Applicant Signature Print Name

_________________________________
Date



Fair Credit Reporting Act

Disclosure

The Company, when evaluating your application for employment, when deciding whether to 

offer you employment, when deciding whether to promote you, reassign you, or to continue your 

employment (if you are hired), and when making other employment-related decisions directly affecting 

you, may wish to obtain and use a “consumer report” about you, from a “consumer reporting agency.”  

Theses terms are defined in the Fair Credit Reporting Act, 15 U.S.C.S. 1681 et seq.  (“FCRA”) which 

applies to you.  As an applicant for employment or employee of our company, you are a “consumer” 

with rights under the FCRA.

“Consumer reporting agency” means a person or business which, for monetary fees, dues, or on 

a cooperative nonprofit basis, regularly assembles or evaluates consumer credit information or other 

information on consumers for the purpose of furnishing “consumer reports” to others.

“Consumer report” means any written, oral or other communication of any information by a 

consumer reporting agency bearing on a consumer’s credit worthiness, credit standing, credit capacity, 

character, general reputation, personal characteristics, or mode of living which is used or expected to 

be used or collected for the purpose of serving as a factor in establishing the consumer’s eligibility for, 

among other things, employment purposes.

If we obtain a consumer report about you, and if we intend to make an employment-related 

decision that adversely affects you based in whole or in part on the consumer report, you will be 

provided with a copy of the consumer report before the decision is made final by our Company.  Any 

decision regarding your employment will be made by use and not by the consumer reporting agency.  

You are also free to contact the Free Trade Commission about your rights under the FCRA, as a 

“consumer,” with regard to consumer reports and consumer reporting agencies.


